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	PROPERTY CONTACT INFORMATION SHEET 

	Full Name:

	Property:
	Flat / House Number: 

	Property Address:

	

	

	Correspondence/Alternative Address (if applicable): 

	

	

	Email Address:

	Telephone No:
	Home:
	Mobile:

	
	Work:
	Fax:

	 
	 
	 
	 
	 
	 
	 
	 
	 

	Letting Agents: (Name & Address)

	

	

	Email Address:

	Telephone No:
	Fax:

	Tenant Name:

	Tenant Telephone No:

	
	
	
	
	
	
	
	
	

	Emergency Contact details: Please supply contact details for additional key holders or persons we can contact in the event of an emergency, whilst not compulsory this would be extremely useful for our records. 

	

	

	Name: 
	Telephone No:

	Name: 
	Telephone No:

	
	
	
	
	
	
	
	
	

	Signed: 
	Date: 

	
	

	
	
	
	
	
	
	
	
	

	The information supplied is for our records and will be used in the management of the building/development; this may result in the need for details to be passed to directors, freeholder or contractors. Information will not be passed to third parties without your express permission. 

	

	

	
	
	
	
	
	
	
	
	

	Please complete and return to:-                                                                                                                                                           Highcliffe Property Management, Suite 3, Brearley House, 278 Lymington Road, Highcliffe, BH23 5ET.

	


